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Mvevpatikd Aikaiwparta

To mapdv Eyypago atroTteAei TTveupaTikr 1IdiokTnoia TG Vellum Global Educational Services A.E.
Kal 6Aa Ta SIKaILPATA €ival KATOXUPWUEVA Kal TTpoaTaTeupéva atmd Tnv EAANvIKY kai EupwTrdikn
vouoBeaia.

ATTOYOPEUETAI N AVATIOPAYWYH TOU OXETIKOU £YYPAYOU, €iTE HEPOUG EITE OAOU, XWPIG TNV Eyypapn
éykpion Tng Vellum Global Educational Services A.E.. H di1G8¢gor| Tou emTpETTETAI JOVO WG AUTOU-
Ol0U Kal YIa EVNHEPWTIKOUG OKOTTOUG.

AtrokARpuén Eubuvwv

H Vellum Global Educational Services A.E. trpogtoiydfovrag 1o Tapdv oxfjua moToTToinong Kai
OIEVEPYWVTAG CUCTNHATIKOUG EAEYYXOUG WOTE VA KOAUTITEI THV €yKUPATNTA TOU TTEPIEXOUEVOU TOU,
Kapia euBuvn dev @épel yia otroladATToTE {Nnuia TTPOKUWEl aTrd TNV XPHon Tou TTapovTog €T KATA
TUAMA €iTE KaTd OAo.

To TepIEXOUEVO TOU TTAPOVTOG €ival duvaTov va TpoTroTroindei i KatapynOei dTToTe KPIBEi atrapai-
TNTO, KAl XWPIG TTPONYOUUEVN EVNUEPWON.

ESeTaotéa "YAn

H e¢eTtaoTéa UAN avakoivwvetal oTto OIKTuakd 1010 TNG Vellum Global Educational Services A.E.,
www.cambridge-vellum.gr, 0 o1T0i0G €ival Kal 0 pévog TToU avayvwpifeTal aTrd TNV ETaIpEia WG
OnuEio evNuEPWONG TWV EVOIOPEPOUEVWIV.
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KE®AAAIO 1: EIZAIQrH

11 MoTomroinTiké Tng Vellum otnv TexvoAoyia Twv NMAnpogopiwv

H Texvoloyia Twv MNAnpogopiwv (IT) ernpedder Tn Cwrh 0Awv uag, 6trou ki av {oUue 1) dou-
Aevoupe 0 OAOKANPO TOV KOOMO. 2xedOV KABe TITuxXf TNG KaBnuepIivig pag (wnig, ataiTei
mAéov TN xpnon &ggiotThTwy TG TexvoAoyiag Twv MNAnpo@opiwy. 1oV oAo€va duVaPIKOTEPO
EPYAOIAKO KOOHO, 01 AvOPWTTOI TTPETTEI VO PTTOPOUV va OOUAEUOUV ATTOTEAECUATIKA UE TN VEQ
TexvoAoyia, va avaTTucoouV IKavOTNTEG Kal VA TIG EQAPUOLouUV o€ DIaQOPETIKA TTEPIBAAAOVTQ
Kal TTakéTa TTpoypauudtwy. Me tnv mpdodo Tng TexvoAoyiag, o dvBpwTTol TTPETTEI AKOUA VA
dlag@alicouv Tnv dlopKA avavéwaon Twy OEI0TATWY TOUG WOTE va gival IKAVOI KAl avTaywvi-

OTIKOI OTn onpePIVA ayopd epyaaiag.

To moTotroinTiké NG Vellum atnv TexvoAoyia Twv MNMAnpogopiwy (Vellum Diploma in IT Skills)
TNOTOTTIOIEl IKAVOTNTEG O€ £va @Aoa BEEIOTATWY TTOU €ival ATTAPAITNTO YIA TNV ATTOTEAECUATIKY
xprion Twv dlaoépwy epapuoywyv Tng TexvoAoyiag Twv MNAnpo@opiwyv. AUTEG o1 DeCIOTNTEG

€CeTAlOVTaI GTOV UTTOAOYIOTHA E TN JOPQI] TTPAKTIKWY EQYATIWV.

O ggetdoelg yia 1o moToTroiNTIKG TNG Vellum otnv TexvoAoyia twv MNAnpogopiwy yivovral o€
nuepopnvieg mou kabopifovral amd T Vellum woTte va ouvdudfovTal ge €UENIKTA oxpara
EKTTAIOEUONG Kal va IKAVOTToIoUV DIA@OPETIKEG avaykeg padnong. O1 eeTdoelg agiomoiouy Tig
TEAEUTOIEG €EENICEIG OTNV TEXVOAOYia TOU UTTOAOYIOTH yia va agioAoyrioouv TNV IKavoTNTa £vOg
UTTOWPNQIoU va XPNOIKOTIOIEI TUYKEKPIUEVES EQAPUOYES AOYIOUIKOU Kal V' avamTiooel Oe€IoTn-
TeG oTnVv TexvoAoyia Twv MNAnpogopiwv. OAeg o1 egeTtdaelg diefayovtal oTnv 086vn Kal €va
XOPOKTNPIOTIKO TOU GUYKEKPINEVOU TTIGTOTTOINTIKOU €ival N Guean atrdédo0n TwV ATTOTEAECUA-
TWV OTOUG utTToWn®ioug. To ev Adyw ToTOTTOINTIKG divel £va TTAQiCIO yia TV avatTuén Tpa-
KTIKWV OEEIOTATWY Kal YVWOEWV € PIa YKAPA EQOPUOYWYV KAl AEIToUpylwv. To TTIOTOTTOINTIKG
éxel oxedlaoTei yia Tn d1EBV ayopd, avayvwpifovtag Tn onuacia Tou va douAelouv ol gpya-

Copevol aveEApTNTa ATTO YEWYPAPIKA KOl TTOAITIGUIKG OUVOPQ.
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Agv uTTdpxOUV ETTIONPES TTPOATTAITACEIG TIG OTTOIEG TTPETTEI VO TTANPOUV O UTTOWA®IOI YIa VA
K@vouv aitnon yia To TToToTroINTIKG. BEBaia Ta €EeTAOTIKA KEVIPA TTPETTEI VA €XOUV TOV KO-
TAAANAO €EOTTAICUO KAl TO AOYICUIKG TTOU XPEIAZETal VIO VO EKTTAIBEUCOUV Kal va agloAoyrnoouv
TOUG UTTOWN®ioUG.

H e€etaoTtéa UAN kai o1 egeTdoeig diatiBevrar ota EAANvIkG. Or €€eTdoelg eival axedlaouéveg
woTe va divouv aToug uttown@ioug Tn duvaroTtnTa va &giouv OTI TTopoUV va EQAPUOTOUV TIG

0e€10TNTEG TTOU TTPOCdIoPiIfovTal OTNV EEETAOTEN UAN.
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KE®AAAIO 2: TAPOYZIAZH TOY MIZTOMNOIHTIKOY
21 ZKOTTog

2KOTTOG TOU TTICTOTTOINTIKOU €ival va agIoAoyAael TNV IKAVOTNTA VOGS UTTOWN@iou va Xpnoiuo-
Trolei TNV TexvoAoyia Twv TMANPOo@OPIWY ATTOTEAECUATIKA &TaV XPNOIUOTTOIEI CUYKEKPIUEVES

EQapUOyEG AoyIouIKoU - software.

>e kKGBe epappoyn Ba ¢nTnbei a1rd TOUG UTTOWN@IOUG va €I0AYOUV Kal va eTTegepyaoToly O¢-
dopéva, va SoUAEWouv oTa TTACiIa dedoPEVwY TTPOBIaYPAPWY Kal VO OAOKANPWOOUV CWOoTA
Mia ogipd ammd ouykekpipéveg epyaaies. Kara tn didpkela Tng egétaong, Ba toug ¢ntnbei va
eTegepPyaaToly, va avTlypdwouv, va attobnkeloouv Kai / 1] va EKTUTTWOOUV Ta dedopéva TTd-

VW OTa OTToia £pyadovTal.

2.2 Opada o1d)0g

To moToTToINTIKG £XEl OXEDIAATEI yIa 6G0UG £xouv NON KAvEl Jia TTAATIA eicaywyr| o€ OgCIOTN-
TeG OTNV Texvoloyia Twv MNMAnpo@opiwy TTou OXETICOVTAl YE TNV Epyacia Kol BEAouv va ava-

TITUEOUV TTEPICOOTEPO TIG IKAVOTNTEG TOUG OE CUYKEKPIPEVEG EPAPHOYEG AOYIOUIKOU.

Eival katdAAnAo yia pabntég, epyalOuevoug Kal eKTTaIOEUOPEVOUG TTOU BEAouV va avatrTuéouv
TTPOKTIKEG DECIOTNTEG oTNV TeXvoAoyia Twv MAnpo@opiwv aAAG Kal yia ekeivoug TTou BEAouv

VA TOUG avayvwpIoToUV OeEIOTNTEG TTOU AON £XOUV ATTOKTAOEI.

H egoikeiwon pe Tn xprion Tou TTANKTPOAOYIOU Kal TOU TTOVTIKIOU Kail n duvardTnTa va PopTWw-
o€l Kaveig pia epappoyr Bewpouvtal dedouéveg. Eival Kahd o utroywn@iog va didaxBei TIg yevi-
KEG apX€EG Kal O1adIkaoieg TNG XPAONG TOU €EOTTAIGHOU Kal TOU AOYIOUIKOU TTaPAAANAQ g TIG
TPAKTIKEG BEEIOTNTEG TNG TexvoAloyiag Twv MAnpogopiwy. MeploodTEPEG 0dNYIES YI AUTEG TIG
apx£g kai Tig dladikaaieg divovral aTnv TTapaypago 3.1.
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2.3 Aopn ToU TICTOTTOINTIKOU

O1 gvéTnNTEG £Papuoywyv TTou diaTiBevral aTo maoToTroINTIKG TG Vellum otnv Texvoloyia Twv

IMAnpo@opIwv givail ol TTaPaKATW:

EvéTnra epapuoyng KardoTaon Aidpkeia
ip”"ﬂ Tou urro)towom Kal Baoikr EvotnTa 45 AeTT@ TTPAKTIKN £€€TAON
I0XEIPIoN ApXEiWV

Emefepyaoia keiyévou Baoikr) Evotnta 45 A\eTrT@ TPAKTIKN £€€TAON
Y1roAoyioTik@ QUAAa Baoiki Evétnta 45 A\eTrT@ TPAKTIKN £€€TAON
Y1npeoieg AlodIKTUOU Baoikr EvotnTa 45 A\eTrT@ TPAKTIKN £€€TAON
Bdaoeig Acdopévv Baoikr) Evotnta 45 A\eTrT@ TPAKTIKN £€€TAON
Mapouoidoelg Baoikr EvotnTa 45 A\eTrT@ TPAKTIKN £€€TAON

H kdBe evotnTa de€loThTwyv PTTOpEl va e€€TAOTE XWPIOTA, OTAV O UTTOWNQIOG €ival £TOIPOG Kal

T0 KévTpo ptTopEi va dlopyavwael TNy eEETaaon.

MNa Ta TéPEI TO TTICTOTTOINTIKG O UTTOWH@IOG Ba TTPETTEI VA ETTITUXEI OTNV £6£TACN TNG EVOTNTAG,
pE TTooooTo emiTUYiag 70%.

ZTIG TTEPITITWOEIS UTTOWNQIWY PE avaTTnpia Kal EI0IKEG EKTTAIOEUTIKEG AVAYKEG, OTTWG KATTOIEG
atréd autég avagépovTal oto N.3699/2008 (PEK 199A), n e€€Taon dieEdyeTal KATd TTEPITITWON
OTTWG TTEPIYPAPETAI TTIO KATW. Z€ KAOE TTEPITITWON B TTPETTEL:
1. Na evnuepwoel £ykaipa To eEETACTIKO KEVTPO, YO va TTPOREI OTIG ATTAPAITNTEG EVEPYEIEG WG
TTPOG TOV €I0IKO EEOTTAICUO TTOU IOWG XPEIOOTEN va TTPOUNBEUTEI, yia TOv OEUTEPO ETTITNPNTH TTOU
Ba TpéTTel va opl1oBei, KaBwg Kal yia TV EUPECN 1) TOV OPICUO Tou KATAAANAoU atépou TTou Ba
Aeiroupyioel wg BonBag/ypagéag, o oTToiog dev Ba TTPETTEN va gival 0 KABNyNTHG TOU TUANATOG.
2. Na mrpookoyioel Befaiwaon TTou xopnyeital ue yvwudrteuon YyelovopikAg EmTpotig f ammd
Kpatikd NoonAeuTiko 16pupa A atd 1o avayvwpiouévo atrd 1o Ytroupyeio MNaideiag, Aia Biou
Md&Bnong kai @pnokeupdTwy latpotTaidaywyikd KévTpo, aTnv otroia TTPETTEl va avaypd@eTal n
madénaon.
ZUYKEKPIPEVA Ol abnTEG:
a. TTou €xouv oofapd TTpoAAuaTa akorg (Kweoi, Baprikool) o€ TTooooTO 67 % Kal TTavw
€€€TACOVTOI KAVOVIKA HE TNV TTAPOUCIa aTOUOU TTOU YVWPICEl Tn vonuaTikr péBodo yia Tnv
TTapOxr 0ONYIWV Kail SIEUKPIVIIOEWV TTPOG TOV EEETALOUEVO.
B. TOU éxouv aduvapia avTiAnywng Twv XpWHATWY, OAEG 01 EPWTATEIC TTOU APOPOUV OE
XPWHATA, AvAQEPOVTAI KAl OVOUACTIKA O0TO {NTOUNEVO Xpwida. INa Thv opbr) amrdvTnon otnv
avTioToIXN EPWTNAN Ol EEETACOUEVOI ETTITPETTETAI VA XPNOIKMOTTOIOOUV TIG ETIKETEG TWV
XPWHATWY TTOU £UPavifovTal OTA AVTIOTOIXA PEVOU.
y.1 1Tou gival TUQAOI, GUPQWVa Pe To v.958/79 (PEK 191 A) A £€xouv TTOOOOTO AvVOTINEIGG OTNV
0paar Toug TOuAdxIoToV 67% 1 cival auBAUWTTEG Pe TTOCOOTO avaTtnpiag oTnv 6pacr| Toug
TOUAGYIGTOV 67%, 1
Y-2 £X0UV KIVNTIKA avaTnpia TOUAGXIoTOV 67% poviun ) Tpoocwpivi) TTou ouvoOEETal JE Ta Avw
dkpa, N
y.3 TTGOXOUV aTTO OTTACTIKOTATA TWV AV AKPpWY, N
y.4 TT@oxouv atod KATayua rf GAAN Tpoowplivi) BAGRN Twv dvw Akpwv TTou KaBIoTd addvarn Tn
XPron Toug yia ypaer, n
y.5 Tmapouacidlouv €18IKEG paBnolakEg dUOKOAieg OTTwG duaAetia, duoypagia, ducapiBunaoia,
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duaavayvwaia, ducopBpoypagia Kai
y.6 TTapouaiadouv 1o pacpa auTiopou, eEeTalovTal o€ EexwpIoTh aibouoca pe Tn BonBeia
BonBoulypagéa. O Bonbog ypapéag diaBadel TIG EpWTACEIG KAl TTANKTPOAOYEI TIG aTTaVTAOEIG
Tou e€eTalOUEVOU.
2nueiwon: O1 yaBnTéG TNG TTEPITTITWONG V.1 AV BEV UTTAPXEI EYKATECTANEVO EIOIKO AOYIOUIKO
(Screen magnification software) ymmopouUv va xpnoigoTroifjoouy £1miong atré Ta BonBriuarta tTwv
Windows Tov MeyeBuvTIKO QaKO. Z& OAOUG TOU HaBnTEG TTapEXETal ETTITTAEOV XpOVOG £6£TOONG
30 AeTrTwov KAl av XpelooTel JIKpS didAeIppa.
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24 Moépoi

MNa va avatrruogouv TIG Se€IOTNTEG TOUG O HaBNTEG Ba TTPETTEl va £Xouv ouxvr) TTpdofacn o€
Kat@dAAnAo e€ommAioud TnG Texvohoyiag Twv MNAnpogopiwy. Zuvermwg Ta Kévtpa Ba Tpétel va
€XOUV €TTAPKEIG, KATAAANAES eykaTaoTdaelg oTn O1dBeon Twv PabnTwy Toug. H uttodoun Tmou
Ba diabéTel éva Kévpo e€aptdral atrd Tov aplBud Twy utrown@iwy TTou ekTiydral 611 6a cup-
METEXOUV OTIG £CETACEIG OE PIO CUYKEKPIPEVN TTEPIODO Kal TN UGN TOU TTPOYPANPATOG OTTOU-

owv.

To moToTtroinTiké NG Vellum atnv TexvoAoyia Twv MAnpogopiwy (Vellum Diploma in IT Skills)
ATTAITEl CUYKEKPIPEVO AOYIOUIKO, KATAAANAO yia XpAON O€ UTTOAOYIOTEG TTOU AgiToupyouv pe
Windows 2000, Windows XP, Windows Vistal Windows 7.

TeXVIKA TTEPIYPAPR KAl TTPOSIAYPAPES TWV TTAPEXOUEVWV UTTNPECIWV:

Noyiopiké g&étaong ESeTaoTikoU Kévrpou ‘Exam Tester Software’
*  E&etaoTikG ouoTna: TTARPEG €EETACTIKO UCTNHA YIA OAEG TIG EVOTNTEG TOU TTICTOTTOINTI-
kou. EykaBioTatal og kGBe PC e€étaong Tou £€€TAOTIKOU KEVIPOU.
MNa Tnv eykatdoTaon Kal ekTéAeon Tou AoyiopikoUu Exam Tester Software armrairoUvral TOuAd-

XIOTOV TQ TTAPAKATW XaPAKTNPEIOTIKG UAIKOU (hardware) | KaAUTepa atrd auTd:

MNa Windows98, Windows 2000 kot Windows XP o1 eAdXI0TEG ATTAITAOEIS Eival:

e Eme€epyaotng Intel Pentium I11 550 MHz

- 256 MBRAM

*  VGA kapTa ypa@IKwyv Pe duvatdTnta avaAuong Touldyiotov 800x600 pixels (TTpoTel-
vopevn avaAuon 1024x768 pixels)

e 006vn ue duvardoTnta avaluong TouldyioTov 800x600 pixels (TrpoTteivouevn avaAuon
1024x768 pixels)

< CD-ROM ouokeun

e ZKANpOG diokog pe TouhdyioTov 1GB kevo Xwpo
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*  T[lovrTiki

® Tomko diktuo LAN eUpoug TouAdiotov 100Mbps
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MNa Windows Vista kai Windows 7 o1 eAGXI0TEG QTTATAOEIG Eival:
« Eme€epyaotrig Intel Pentium core 2 duo 1,6GHz
- 1GBRAM
*  VGA kdpTa ypoa@Ikwv Pe duvatdtnta avaAuong Touldyiotov 800x600 pixels (TTpoTel-
véuevn avaiuon 1024x768 pixels)
e 0066vn ue duvaroTnTa avaluong TouldyioTov 800x600 pixels (TrpoTteivouevn avaAuon
1024x768 pixels)
« CD-ROM ouokeun
e 2KAnpAdg diokog pe TouAdyiaTov 20GB kevo Xwpo
< TIAnkTpOAGYIO
*  MNovriki
e Tomkd dikTuo LAN eUpoug TouldyioTov 100Mbps
To MAoyiopikd “Exam Tester ” eykaBiotatal kai ekteAeital o H/Y (pe Ta Trapatrdvw UAIKG
(hardware) xapaKTnPIOTIKA) JE EYKATEGTNHEVO TOUAGXIOTOV £va OTTO TA TTAPOKATW AEITOUPYIKA
ouoTAuata: Microsoft Windows 98, Microsoft Windows 2000, Microsoft Windows Me, Mi-

crosoft Windows XP, Windows Vista kai Windows 7.

TéAog TTpéTrel va givar eykateaTnuévn n epapuoyn Microsoft Office 2000 4 Microsoft Office XP
N Microsoft Office 2003 3 Microsoft Office 200711 Microsoft Office 2010 eAAnvikr] ékdoon o€
AR PN Hopen (full installation).

NoyioMIkO Siaxeipiong e§eTaoTikoU Kévipou ‘Exam Center Admin.
To ‘Exam Center Admin’ gival n epapuoyr oTnv oTToia KATaAyouv OAQ TO GTTOTEAECUOTA TWV
eCetdoewv. MNMAApN diaxeipion atToTEAEOUATWY, UTTOYNPIWY, EKTUTTWOEWY YIO TO OUYKEKPIUEVO
€CeTOOTIKO KEVTPO. EykaBioTatal oTo server Tou €£€TaaTIKOU KEVTPOU ] o€ kaTtoio PC 1mou Ba
£xe1 TN B€on evog server.
MNa Tnv eykatdoTaon kal eKTEAeon Tou AoyiodikoU Exam Center Admin atrautoUvtal TOUAdYI-

OTOV Ta TTAPAKATW XapaKTNEIoTIKG UAIKOU (hardware) i kaAUuTepa atré auTd:

MNa Windows98, Windows 2000 kot Windows XP o1 eAdXI0TEG ATTAITAOEIS Eival:

e Eme€epyaotng Intel Pentium I11 550 MHz

e 256 MBRAM

*  VGA kapTa ypa@IkKwv he duvatdTnta avaAuong Touldyiotov 800x600 pixels (TTpoTel-
vopevn avaAuon 1024x768 pixels)

e 0066vn ue duvaroTnta avaluong TouldyioTov 800x600 pixels (TrpoTeivouevn avaAuon
1024x768 pixels)

< CD-ROM ouokeun

e 2kAnpog diokog pe TouAdyioTov 1GB kevod Xwpo
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*  T[lovrTiki

®* Tomkd diktuo LAN eUpoug Touldyiotov 100Mbps
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MNa Windows Vista kai Windows 7 o1 eAGXIOTEG QTTATAOEIG Eival:

« Eme€epyaotrig Intel Pentium core 2 duo 1,6GHz

- 1GBRAM

*  VGA kdpTa ypoa@Ikwv e duvatdtnta avaAuong Touldyiotov 800x600 pixels (TTpoTel-
vouevn avaiuon 1024x768 pixels)

e 006vn ue duvardoTnta avaluong TouldyioTov 800x600 pixels (TrpoTeivouevn avaAuon
1024x768 pixels)

< CD-ROM cuokeun

e 2KAnpAdg diokog pe TouhdyioTov 20GB kevo Xwpo

e [IAnkTpOAdyIO

e Novriki

e Tomkd dikTuo LAN gUpoug TouldyioTtov 100Mbps

To Aoyiopiké Exam Center Admin eykaBioTatal kai ekteAgital o €vav H/Y (ue Ta TTapatmavw
UAIKG (hardware) xapaKTnpPIoTIKA) Kal EYKATECTNHEVO TOUAGXIOTOV £va aTro Ta TTAPAKATW AEl-
Toupyikd ouotiuara: Microsoft Windows 98, Microsoft Windows 2000, Microsoft

Windows Me, Microsoft Windows XP, Microsoft Windows Vista, Microsoft Windows 7.

O xpriotng Tou uttoAoyioTh Ba Tpétel etmiong va éxel TTpéoPoon oto Office 2000 Profes-
sional, oto Office XP Professional oto Office 2003 Professional, oto Office 2007 Pro-
fessional | oto Office 2010 Professional. O1 uttoAoyioTéG Ba TTpETTEl €TTIONG VO IKAVOTTOI-
oUVv TIG EAAXIOTEG TTPOBIAYPAPES TTOU XPEIAovTal yia va TPEEOUV TIG AVTIOTOIXEG £QPAPUOYES
Tou MS Office Professional.

H a&loAdynon yia 1ig €61 EvoTnTeg EQapuoywy cival axediaouévn yia Tpoidvta g Microsoft.
MNa 11¢ £€€1 auTég evdTNTEG, 01 UTTOWH®Iol Ba agloAoynBouv XpNOIUOTTOIWVTOG TO GUYKEKPIMEVA
TTakéTa Aoyiopikou. O1 utrown@iol TTAvTwg Ba TTPETTEI va ouveidnTOTToINCoUY OTI, he Tn Bon-
Beia evog eyxelpidiou, uTropolv va pdbouv TIG atrapaitnTeg deCIOTNTES KAl VO PETAPEPOUV €U-

KOAQ TIG OEEIOTNTEG TOUG O€ HIA TTOIKIAIG TTPOIOVTWYV KAl GAAWV TTAKETWYV, AV XPEIOOTEI.
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KE®AAAIO 3: AOMH KAI NEPIEXOMENO THXZ EEETAXZTEAX YAHX
31 AvTikeipeva a§loAéynong Kai KpItThpia atrédoong

AKOAOUBOUV AETITOUEPEIEG YVIA TIG ECETACOMEVEG EVOTNTEG.

MNa kaBe evoTnTa, Tpocdiopifovtal Ta oxeTiIkKG AvTikeipeva Agloddynong kail divovtal Ta Kpi-
TApPIa ATrédoong Tou agioAoyouvTal Kal TTapaTiBevtal ol Ae§I0TNTEG TTOU B EEETAOCTOUV.

Ta Avrikeipeva A§I0Adynong tipocdlopifouv TIG OUYKEKPIUEVEG OEEIOTNTEG TTOU OI UTTOWNQIOI
TPETTEl va €mdEiEouv yia va emTUXOUV o€ auTr TV evoTnTa. KAdBe Avtikeipevo AGloAdynong

utrodlaipeital o€ Kpitripia Arodoong.

Ta Koirhpia Arrédoong TTpoadiopifouy TIG YVWOEIG TTOU TTPETTEN va €TTIOEIEOUV OTI £€X0OUV 01 U-

TTOWRPIO! yIa VA ETTITUXOUV OTO AvTIKEiMEVO ALIoAGYNONG.

O1 Agéidtnteg mou Ba e€etaoTouv €€nyouv TTEPICOOTEPO TA KPITHPpIa aTTOd00NG KAl TTPOCdIopi-

Couv akpIBWG TI TTPETTEI VO UTTOPOUV VO KAVOUV O1 UTTOWN QIO 0TV £GETAON.

MNa va TpogToiyacToUV TTARPWG YId TIG EEETACEIG, O UTTOWRQIOI TTPETTEI VA UTTOPOUV VA IKAVO-
TToIoouv 6Aa Ta Avrtikeipeva AgloAdynong. e kdBe evotnTa afloAdynong dpwg, PUTTopEi va

pnVv egeTaaTolv atreuBeiag 6Aa Ta Kpitripia ATrédoong.

O1 utrown@Iol TTPETTEI Va €XOUV BOCIKEG YVWOEIG XEIPIOYOU TOU TTANKTPOAOYIOU KOl TOU TTOVTI-
KIOU Tou UTTOAOYIOTH. AUTEG OI yVWOoEIG dev agloAoyoUvTal OUYKEKPIPMEVA aav PEPOG TOU TTI-
OTOTTOINTIKOU KABWG gival BepeAiwdelg ae OAeG TIG AeiToupyieg xpriong Tou MpoowTTikou YTro-
AoyioTr]. Emiong avauéveral 6Tl o1 UTTOWNA@ION TTOU EKTTAIOEUTNKAY O€ EQPAPUOVEG ETTECEPYATIag
KeINEVou, BAoewv dedoPEVWY, UTTOAOYIOTIKWV QUAAWY Kal TTOPOUCIACEWY BIAPOPETIKEG ATTO

auTég NG Microsoft, Ba €xouv Tnv gukaipia va dokipdoouv auTd Ta TTPOIOVTA TTPIV EEETACTOUV.

ZnuavTikr onueiwon: OTTwg TTEPIYPAPETAl OTNV apX TWV {EXWPIOTWY EVOTATWY, ATTO TOUG
utroyn@ioug ¢nteital va yvwpifouv Kal va ekTeAoUvV OAa Ta avTIKEigeva agloAdynong amo Tnv
eCetaaTéa UAN. Or e€etdoeig yia 1o moTotoIinTiké Tng Vellum oty TexvoAoyia Twv MAnpogo-
piwv Ba eget@oouv avTikeigeva agloAdynong atrd Tnv €€etaoTéa UAN TOU TTIOTOTTOINTIKOU TNG

Vellum otnv TexvoAoyia Twv MAnpogopiwv.
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3.2 Fevikég Apxég Kal AladIKaoieg

To mmoTotroINTIKG TnG Vellum otnv TexvoAoyia Twv MANPOQOPIWY ETTIKEVIPLOVETAI OTNV ATTO-
KTNan TToTOTToINONG KAl O£CIOTATWY O€ CUYKEKPIUEVEG EQAPPOYES AoyiopikoU. Eival dedouévo
O, KaTd TN SIAPKEIA P0G OEIpdg paBnudTwy Tou Ba odnyroouv OTo TTICTOTTOINTIKG Ba &00¢i

OTOUG UTTOWNPIOUG N duvaToTNTA VO HABOUYV YEVIKEG apXEG KAl DIODIKATIEG YIa TNV ao@OAR Kal
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aTrOTEAETUATIKA XProN Tou uttoAoyioTh. ‘O1 uttown@iol Ba TrpéTrel va kaBodnyouvTal aTn ow-
OTR TTPAKTIKA TNG TexvoAoyiag Twv NMAnpogopiwv.
O1 Bepehiwdelg apxEg kal dladikaaieg OTIG OTToieg BacifeTal auTtdg O TITAOG, Kal TIG OTToiEg Ba

TIPETTEI VO YVWPICOUV O1 UTTOWRQIOI (KAl £X0UV CUMPBOUAEUTIKO XaPaKTAPQ) ivai:
Fevikég Apxég

« Kavéveg uyeiag kal ao@daAeiog

» KahAég ouvbrikeg epyaaiag

«  ®povrida Tou £€0TTAIOOU

Baoikég AsiToupyieg

. Avolyua Kal KAEIoIo ToU UTTOAOYIOTH

. Eicodog ka1 £€060¢ atrd 1o Asitoupyikd ocUoThuA

. Avolyua Kal KAEIoIO EQapuoywV

. XelpIopog KwdIkwy (passwords) (va TpoaBéTouv /aAAG{ouv ToV KwdIKO, va guvdéo-
VTaI K.T.A.)

. MeTtaBaon atréd T pia epapuoyr otnv GAAn

. AgIToupyieg Tou TTOVTIKIOU (yIa TTAPASEIYUA TTWG YTTOPEI va XPNOIUOTTOINGEN TO TTOVTIKI

yla va TTETUXEl AgIToupyieg OTTwG TO Avolyua Pevou, PETAKivnon, €TTiAoyr, XpAon Tou
0€€10U TTAAKTPOU TOU TTOVTIKIOU YIa JEVOU CUVTOUEUCNG K.T.A.)

. Mevou (11 TTEpIEXOUV T BIOPOPETIKA PEVOU Kal UTTOPEVOU, DIaBEaIPES Kal un Ol1aBEai-
MEG EVTOAEG, Xpon TnNG BonBeiag).

. MNvan Twv AsiIToupyiwv Twv TTAAIGiWV BIGAGYOU Kl TOU TTEPIEXOUEVOU TOUG

. Xprion cuvOUaGUWY TWV TTAAKTP WV

. AN\aynr pey€éBoug Twv TTapabupwy (UeylioToTToinon, €AaxIOTOTTOINGN, £TTAVAQOPJ,
aAAayn pey£6oug)

. MeTakivnon Trapadipwv

. Xpron Tng umapag KUAIong oto Trapdbupo

. Xprion Twv epyaieiobnkwyv

PUBuion Tou TpoypdppaTOog

. PUBuion TG nuepounviag Kai Tng wpag
. AANayr] Twv pubpicewy
. AAAayr] TNG ETTIQPAVEING EPYATiag ] evOg TTapabupou
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. Aloapdépoewaon diokou ) hia BIOKETAG

. Epyaoia ye d10KETEG ) OKANPO dioko
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Alayeipion Apxeiwv kai PakéAwv

. AANayr Twv OVOUATWY apxEiwv

. Anpuioupyia avTtiypdowv ag@aAeiag
EkTOTTwon

. Ekkivnon ektdTwong

. AkUpwaon eKTUTTWONG

. EmmAoyn ekTuTTwTn

. AAN\ayr Twv puBuicewv TnNG oeAidag

. H oupd ekTUTTWONG (TTPOCGBaCN Kal AgiToupyia)

2TIG TTEPITITWOEIG UTTOWNPIWV PE avaTTnpia Kal E1I0IKEG EKTTAIOEUTIKEG AVAYKEG, OTTWG KATTOIEG ATTO
autég autég avagépovtal o1o N.3699/2008 (PEK 199A), n e&étaon dieEdyeTal Katd TeEPITITWON
OTTWG TTEPIYPAPETAI TTIO KATW.

> € KGO¢ TrepiTITLLON Oa TTPETTEN

1. Na evnuepwoel €ykaipa To eEETACTIKO KEVTPO, VIO VO TIPOPEI OTIG ATTAPAITNTES EVEPYEIEG WG
TTPOG TOV €10IKO £EOTTAICUO TTOU iIOWG XPEIAOTEL va TTPOUNOEUTEI, yIa ToV deUTEPO ETITNPNTH TTOU
Ba TpéTTel va opiaBei, KaBwg Kal yia Tnv eUpean A TOV OpIGHO Tou KaTAAANAou atépou TTou Ba
AeIroupyAoel wg BonBog/ypagiag, 0 oTroiog dev Ba TTPETTEN va gival 0 KABNynTAG TOU TUMAPATOG.

2. Na rpookopioel Befaiwan TTou xopnyeital ye yvwpdreuon Yyelovouikng EmTpoTmig f amod
KpaTtiké NoonAeuTikd 18pupa A atrd 1o avayvwpiopévo atréd 1o Yroupyeio Maideiag, Aia Biou Ma-
Bnong kai @pnokeupdaTwy latpotraidaywyiké KEvipo, oTnv oTToia TTPETTEI va avay pa@ETal N TTa-
enon.

JUYKEKPIPEVA O aBNTEG:

a. TTou £Xouv cofapd TTPOoRARPATA aKONG (KW@Oi, Baprikool) o TTo00oTO 67% Kal TTavw e§eTAo-
VTQI KOVOVIKA JE TNV TTAPOUCia aTOPOU TTOU yVwpidel Tn vonuaTiki p€6odo yia Tnv TTapoxr odn-
YIWV Kal OIEUKPIVIOEWV TTPOG TOV £EETACOMEVO.

B. TTOoU £x0uv aduvayia avTiAnwng Twv XPWHATWY, OAEG 01 EPWTHTEIG TTOU APOPOUV O€ XPWHATA,
ava@EépovTal Kal OVOUAOTIKA aTo {NTOUNEVO XpwHa. [Na Tnv opBr armrdvTnon oTnV avTioToIxn &-
pPWTNON oI EEETACOUEVOI ETTITPETTETAI VO XPNOIUOTIOINCOUV TIG ETIKETEG TWV XPWHIATWY TTOU EUPAVi-
Covtal oTa avtioToIXa YevoU.

y.1 1Tou €ivail Tu@Aoi, cupgwva pe 1o v.958/79 (PEK 191 A) 1] €xouv TTOOOGTS avaTINPIag oTnNV
O6pacr| Toug TOUAdxIaToV 67% N gival auBAUWTTEG Y€ TTOOOCTO AvaTINPIag OTnV GPAcT] TOUG TOU-
AayioTov 67%, 1

y.2 £€X0UV KIVNTIKA avaTtrneia TOUAAXIoTOV 67% Poviun 1 TIPOCWEIVI TTOU CUVOEETAI JE TA Avw d-
Kpa, N

y.3 Tdoxouv atrd CTTaoTIKOTATA TWY Avw AKpwY, A

y.4 1Taoxouv atré Karayua i GAAN Tpoowpivr] BAGRN Twv avw Akpwv TToU KaB1oTd adlvarn Tn
XPNon Toug yia ypa®n, i

y.5 TTapouacidfouy €1d1kéG pabnaoiakég dUOKOAieg OTTwG BuoAetia, duoypagia, ducapiBunaia, du-
oavayvwaia, dugopBbpoypagia Kal

y.6 TTapouaidlouv T0 @ACUa QUTIGHOU,

eCet@lovral o€ EexwplaTr aiBouoa pe TN BorBeia BonBou/ypagéa. O Bonbog ypagéag diaBadel Tig
EPWTAOCEIG KAl TTANKTPOAOYEI TIG aTTaVTACEIG TOU £6€TACOUEVOU.
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Znueiwaon: O1rgadnrég TNG TTEPITITWONG .1 av dev UTTAPXEI EYKATECTNHEVO EIDIKO AOYIGHIKO
(Screen magnification software) ptmmopouv va xpnowaoTroifjoouv 1Tiong atmo Ta BonBnuata twv

Windows Tov MeyeBuvTIKO QaKo.
>& 6Aoug Tou pabnTég TTaPEXETAI ETTITTAEOV XPOVOG £6ETAONG 30 AETITWV KA1 AV XPEIAOTEI HIKPO

SldA&Iupa.
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3.3 Mepiexopeva e§eTaoTéag UANG
3.31 Evérnta 1: Xprion Tou YtroAoyioTh Kai Alaxeipion Apxeiwv

AuTH n epappoyn €xel OXEDIAOTEN YIO VO ETTEKTEIVEI TIG YVWOEIG KAl OEEIOTNTEG XEIPIOKOU TOU UTTOAOYIOTH KOl
TnG diaxeipiong @akéAwyv. O utowr@iog Ba TTPETTEI va KATEXE! TIG O0CIOTNTEG KAl TIG YVWOEIG TTOU X PEIACOVTal
yia va KataAdpel kal va ekTeAei BaoIKEG AciToupyieg o€ éva UTIOAOYIOTH, GUUTTEPIAGUBAvVOUEVNG Kal TNG
IKAVOTNTAG VA XPNOIUOTTOIET KA VO EAEYXEI TO TTOVTIKI.

O1 utroyneiol Ba TTPETTEl va yvwpifouv:

« Na gekivouv kai va KAgivouv pia epapuoyn,

« Na epydlovral ue KataAdyoug Kal

< Na avoiyouv, va perovoudlouyv, va JETOKIVOUV, VO avTypAa@ouV Kail va diaypd@ouv apxeia Kal

« Na atobnkelouv Kal va EKTUTTWVOUV apXEia

Avrikeipeva ASioAoynong Kpitipia Amédoong A£§10TNTEG TTOU B E§eTACTOUV
1.1 Epyaoia pe gikovidia 1.1.1 Eikovidia

Anuioupyia gikovidiou

ETmAoyr eikowidiou

Metakivnon gikovidiou

Alaypa@n giKovidiou

MeTakivnon apyeiou ammd kaTdAoyo o€ Ka-

TdAoyo

1.2.1.2 AvTiypagr) apxeiou atmd KatdAoyo o€ KaTa-
Aoyo

1.3 Katavénon kai pubuion 1.3.1 1&16TNTES ApXEiWV 1.3.1.1 Tpoadiopiouidg TwV IBIOTATWY CUYKEKPIUE-

TWV 1810THTWYV KATAAGYOU Kal VWV apyeiwv

apxeiou 1.3.1.2 PUBuIon TwV IBIOTATWY OUYKEKPIPEVWV

1.3.2 I1&16TNTES KATAASOYWV apxeiwv

1.3.2.1 TpoadiopIouids TWV IBIOTATWY CUYKEKPIUE-
VWV KaTaAdywv

1.3.2.2 PUBuIoN TwV IBIOTATWY CUYKEKPIPEVWV

KATaAOY WV

Anpioupyia véou KaTtaAdyou

MeTovouaoio karaAdyou

MeTakivnon karaAdyou

Alaypa@n KaTtaAdyou

AvTiypa@r KaraAdyou

Xprion Tng elipeong yia avagATnon apxei-

wv pe Bdon 10 dvoua, TNV NUEPONNVia i

ToV TUTTO OTTWG OpilETal

Al A A
Y DN

1.2 Alayeipion apxeiwv 1.2.1 Xeipiopog Apxeiwv

1.4 Epyacia pe karaAdyoug 1.4.1 Katdhoyol

e NN

Alaa a aana
aAlaa oo
o ON-~-

1.5 EUpeon apxeiwv 1.5.1 AvaZitnon

Znueiwon

Or1 géeralbuevor arravroly 20 EpwWTHOELS.

3.3.2 Evérnra 2: Emeepyacia Keipévou

AuT n e@appuoyn £xel oxeBIOOTEI yIa va €TTEKTEIVEI TIG YVWOEIG Kal O€16TNTEG OTNV £TTEEEpyaaia Kelpévou. O
UTTOWN®IOG Ba TTPETTEI VO KATEXEI TIG OEEIOTNTES KAl TIG YVWOEIG TTOU XPEIACOVTAI VIO VO KATAVOE KOl VA EKTE-
Aei KABNPEPIVES XPNOEIG ETTECEPYATIAG KEIMEVOU YIO VA TTAPOUCIAel TIG TTANPO@OpieG TOOO 0€ NAEKTPOVIKN
Hop@r) 600 Kal OTO XapPTi.

Or1 utrowneiol Ba TPéTTel va yvwpilouv:
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* Na dnuioupyouv, va d10pBwvouv, va Jop@OoTToIoUV Kal va dlaypd@ouV Keieva
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« Na xpnoiygoTtrolouv Tov opBoypa@iké EAgyxo kal T BorBcia

* NaatmoBnkedouyv Kal va EKTUTTWVOUV £yypagpa

AvTtikeigeva AgiloAoynong Kpitipia ATr6doong A£810TNTEG TTOU B €§ETACTOUV
2.1 XpAon eyypaowv 2.1.1 Eyypaga 2.1.1.1 Anuioupyia eyypdgou
2.1.2 Keipevo 2.1.2.1 NANKTPOAGYNON KEIYEVOU O€ Eyypa@o, OXI

Tavw atrd 50 Aéeig

2.1.2.2 AtrokoTTy/ avTIypa®n Kai eTTIKOAANGN KEIé-
Vou péoa ) avdapueoa o€ Eyypaga

2.1.2.3 Eupeon piag AéEng/ pdaong Kal avTikatd-
gTaon Pe pia dAAn 61Twg opiletail

2.2 XpAon Ke@aAidwv Kai u-
TTOGENIBWV

2.2.1 Anuioupyia kai dia-
ypaen
2.2.2 Mopgotroinon

2.2.3 Eicaywyr] avTIKEIPE-
vou

2.2.1.1 Anpioupyia ke@aAidag/ uttogéAIdoU

2.2.1.2 Miaypa@r] kepaidag/ utTtogéAIdou

2.2.2.1 Mop@otroinan kepaAidag/ utroo€EAIdou OTTwG
opicetal

2.2.3.1 Eicaywyr) api®pol ogAidag/ nuepounviag/
KeINEVOU g€ KeaAida/ UTTOGEAIDO OTTWG Opi-
CeTa

2.3 Alauopewon evog eyypa-
pou

2.3.1 Aiauoépewan oelidag

2.3.2Npdtutto

2.3.1.1 NpooBAKn €00 XNG O€ TIPOCDIOPITUEVEG
YPOHpEG/ TTapaypagoug

2.3.1.2 PUBpion mrepiBwpiwv 0TTwG opideTal

2.3.1.3 NpoaBrikn KOUKIdWYV 0€ CUYKEKPILNEVEG
YPOMEG

2.3.1.4 ANayn TNG HOPPNG TWV KOUKIdWV

2.3.1.5 E@appoyn TTPoaIPETIKAG TTAUAAG

2.3.1.6 ANayn oehidoTroinong 6TTwg atraITeiTal

2.3.2.1 Xprion €vog uTTapxovTog TTPOTUTIOU

2.3.2.2 Anpioupyia/ TpoTroTTOINON EVOG TTPOTUTTOU

2.4 Xprion g Asiroupyiag
ouyxwveuon aAAnAo-
ypagiag

2.4.1 IMnyr| 6edopévwv

2.4.2 "Eyypa@o Guyxwveu-

2.4.1.1 Anpioupyia TnynRg dedopévwyv

2.4.1.2 Emre€epyaania rnyRg 0edopévv

2.4.2.1 Etoiyaaia evog eyypagQou yia ouyXWwveuon
eloayovtag edia OTTwg opiceTal

2.4.3.1 Zuyxwveuon eyypAa@ou Je TTnyr 0edopévwv

2.5.2 ANayn peyéBoug
QAVTIKEIJEVOU

ong aAAnAoypagiag
2.4.3 Zuyxwveuon aAAnAo-
Ypagiag
2.5 Eicaywyn avTikelyévou 2.5.1 Elcaywyr] avTIKEIPé- 2.5.1.1 Elcaywyr @UAAoU epyaaciag, TTivokad, ypoer|-
Vvou HATOG ] EIKOVO G OTTWG OPICETal

2.5.1.2 TomroBéTnan awTiKeInévou OTTWG opideTal
2.5.2.1 ANayn pey£€Boug avTiKeINEvou OTTwG opide-
Tl

2.6 Anuioupyia atrAwv Tva-
KWV

2.6.1 Anuioupyia TTivaka
2.6.2 M'pappég Kal OTHAEG

2.6.3 Aedopéva

2.6.4 Mepiypdupata

2.6.1.1 Anuioupyia Trivoka 6TTwG opigeTal

2.6.2.1 Eicaywyn ypapung / oTAANG o€ évav Tivaka
OTTWG opiceTal

2.6.2.2 Alaypan ypapung / oThANng o€ évav Trivaka
OTTWG opiceTal

2.6.3.1 Eilcaywyr) dedouévwy o€ KENIA TTivaka

2.6.4.1 NpooBnkn TTeplypappdTwy o€ £va TTivaka
OTTWG opiceTal

2.6.4.2 ANay1 XpWHUATOG TOU TTEPIYPAUUATOS

2.7 MpoaoBrikn autépaTou
oxfuaTog

2.7.1 Autéuato oxfiua

2.7.2 Mop@oTroinon auto-
goTou oXrHaTog

2.7.1.1 XpAon Tou auTOuaTou OXANATOG OTTWG Opi-
CeTa

2.7.2.1 ANayr] TOU XpwHaTOG YEPIOUOTOG TOU AUTO-
paTou OXHaTOg

2.7.2.2 ANayr) UpAG Tou auTOPATOU GXINATOG

2.8 ExTUTT]oon eyypagpou

2.8.1 EktUTT]oon

2.8.1.1 EktUTTwon 6Aou A evOg TUMATOG TOU CUYKE-
KPIUEVOU eyYPAPOU
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Znueiwon

Auth n evornra egpapuoyns oiatiBerar povo yia aéioAoynoeic mou xpnoiuorroiouv Microsoft, Word 2000,
Word 2002,Word 2003, Word 2007 n Word 2010. Or eéstalouevor amavroov 20 EpwTHOEIS.

Vellum Global Educational Services A.E. -Avayevvioewg 46 & Avayvwaotapd 13/
Oeooahovikn / TK 54627-TnA.-Fax:2310501895-
e-mail:inffo@vellum.org.gr - url: www.cambridge-vellum.org.gr



( VELLUM B CAMBRIDGI - Syllabus "Exdoon 1.0 —
= IMotonomtikd g Vellum oty Teyvoloyia tov ITAnpopopidv
International Diploma In IT Skills Standard

3.33 Evornta 3: YmoAoyioTikd @UAAa

AUTA N eQappoyr] £xel oxedIAoTEI yia va eTTEKTEIVEI TIG DECIOTNTEG YIQ TO UTTOAOYIOTIKG UAAa. O uttown@iog
Ba pETTEl va KaTEXEN TIG BEEIGTNTEG KAl TN YVWON TTOU XPEIAZETAI VIO VA KATAVOROEI KAl Va KTEAET KaBnuepI-
VEG XPNOEIG VOGS TTAKETOU UTTOAOYIOTIKWY QUAAWY, yia va dnuioupyei éva UTTOAOYIOTIKO QUAAO, VO TOKTOTTOI-

€i Ta dedopéva kal va KAvel aTTAoUG UTTOAOYIOHOUG.

Or1 utrowniol TEETTEI va yvwpiouv:

< Na avoiyouv, va kAgivouv, va emmegepydlovTtal Kai va TPOTTOTTOIOUV UTTOAOYICTIKG QUAAQ

« Naeiodyouy, va etreéepyddovTal va TagivopoUv dedopéva Kail va pop@oTrololv KeAId Kal va Tagivououv
oedopéva

« Na eiodyouv kai va e@appolouv atrAoUg UTTOAOYICTIKOUG TUTTOUG Na HOPQOTTOIOUV KEAIG

< Na atmoBnkeUouv Kal va EKTUTTWVOUV UTTOAOYIOTIKG QUAAQ

Avrikeipeva AgiloAdynong Kpitiipia ATrédoong AgI0TNTEG TTOU Bt £§ETAOTOUV

3.1 Xprion uttoAoyIoTIKWV 3.1.1 Aiaxeipion apyeiwv 3.1.1.1 Anpioupyia evog utToAoyIoTIKOU GUAAOU

QUAAWV 3.1.1.2 MeTovopaaia evog UTTOAOYIOTIKOU @UAAOU
3.2 Alap6pwaon uttoAoyIoTI- 3.2.1 F'pappég Kal OTAAEG 3.2.1.1 Aiapbépewaon TreplypappdTwy

KoU UANoU 3.2.2 KeNid 3.2.2.1 Alaudpewaon apiBuwyv (Vouiouartikr agia,

TTooooTIgia agia, SeKadIKd, nUEPOUNVIa)

3.2.3.1 Anpioupyia ke@aAidag/ uTrogéNIdou

3.2.3 KegaAida kai utrooé- 3.2.3.2 Eicaywyn kelp€vou ae kepahida/ uttooéAido
Nido OTTWG opieTal

3.2.4.1 AN\ayr] dlaudp@uwaong oeAidag o€ KaTako-
puen/ opIZovTIa

3.2.4 ZeAida 3.2.4.2 PUBuion repiBuwpiwv 01w opiceTal

3.3 Metakivnon dedopévwv 3.3.1 MeTakivnon &edopé- 3.3.1.1 AtrokoTrr] Kai €TTIKOAANCN TTEPIOXAG OedOE-
QvAPETa O€ UTTOAOYIOTIKA Vv VWV aVAUECT O€ UTTOAOYIOTIKA GUAAT

QUAAC
3.4 XpAon apiBunTikwy Kai 3.4.1 ZuvopTioeig 3.4.1.1 Xprion ocuvopTRoEwV yia avalitnon
AOYIKWV OUVapPTATEWY (LOOKUP)

3.4.1.2 Xprjon cuvapTAOEWV YIa UTTOBETIKEG EPWTH-
oeig (IF)

3.4.1.3 Xpnon ouvapTnoewy yia pétpnan (COUNT)
3.4.1.4 Xprion ouvopTACEWY Yia PEYIOTO/ EAGXIOTO
(MAX, MIN)

3.4.1.5 Xprjon cuvapTACEWY Yia NUEPOUNVIES
(DATE)

3.5 Anpioupyia ypa@nuatwv/ 3.5.1 Alaypappara/ ypa- 3.5.1.1 Anuioupyia diaypduuaTog 6TTwG opiCeTal
diaypappdTwy @nuata 3.5.1.2 ANAayr Tou TUTTOU S10YPAUNATOG

3.5.1.3 NpoaBnkn/ emegepyaaia/ diaypar ETIKETWY,
TITAWV KOl UTTOUVAPATOG OTTWG OpIgeETal

3.5.1.4 ©¢on dlaypAuATOG O€ ApxEio

3.5.1.5 ANAayn pJey€Boug ypagruaTog

3.5.1.6 Eicaywyn ypagruatog 61Twg opideTal

3.6 Xpnrion eikévwyv 3.6.1 Eikdveg 3.6.1.1 Eicaywyn eikévag 6TTwg opileTal

3.6.1.2 ToroBETNON €ikdvag OTTwg opileTal

3.6.1.3 AANayn pey€Boug eIkOvag OTTwG opideTal

3.7 EkTUTTWON UTTOAOYIOTIKOU 3.7.1 EktUTT]oon 3.7.1.1 NMpoadiopIouOG TNG TTEPIOKNG EKTUTTWONG

@UAAOU

3.8 Xprion 1n¢g BonBeiag 3.8.1 BoriBeia 3.8.1.1 EUpeon BonBeiag o€ éva OUYKEKPIPEVO BEua
Znueiwon

Auth n epapuoyn diariBerar uovo yia aéloAoynaeig mou xpnaoiuotroicuv Excel 2000, Excel 2002, Excel 2003,
Excel 2007, Excel 2010 . O1 eéstalduevor amravrouv 20 epwTnoElS.
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3.34 EvornTa 4: Bdoeig AeSopévwyv

AUTA n e@appoyr £xel oxedIAOTEN yIO va ETTEKTEIVEI TIG YVWOEIG Kal OeCIOTNTEG OTIG Bdoelg dedopévwy. O
UTTOWNAPIOG TTPETTEI VO KATEXEN TIG OEEIOTNTEG KAl TN yVWAON TTOU XPEIAdeTal yia va KATOAGPREl Kal va EKTEAEI
KABNUEPIVEG XPNOEIG TTOKETWY PACEWY dedopévwy yia va dnuioupyei pia attAr) Baon dedopévwy Kal va

OnMIoUpYEi aTTAG EPWTHHATA KOl EKBETEIG ATTO PIa UTTAPYXOUCT BAcn OeQ0UEVWV.

Or1 utrown@iol TPETel va yvwpidouv:

« Na avoiyouv kai va kKAgivouv pia Baon dedopévwy

« Na dnuioupyouv tn doun paong dedopévwv

« Naeiodyouy, va emregepyadovTal, va avalntouv dedopéva

* Na atmoBnkeUouv Kal va EKTUTTWVOUV BACEIG DEBOPEVWIV

Avrikeipeva AgiloAdynong Kpitipia Ar6doong AEEIOTNTEG TTOU B €§ETAOTOUV
41 ®éptwon  umdpyoucag | 4.1.1 dopTwon Baong de- 4.1.1.1 Avoiypa piag utrdpyouoag Baong dedopé-
Bdong dedopévwv Oopévwv VWV OTTwG opieTal
4.2 Anuioupyia Bdong dedopé- | 4.2.1 KAeidid 4.2.1.1 Opiopog TpwTeUOVTOG KAEISIOU OTTWG Opile-
VWV TQI
4.2.1.2 Opioydg gupeTnpiou o€ £va Tedio
4.3 Tpotrotroinon TnG Soung 4.3.1 Tpotrotroinon NG 4.3.1.1 Tpotrotroinon Tou Trediou 0TTwg opideTal
piag Baong dedopévwv dopng 4.3.1.2 MpooBnkn kai diaypar) Tediwv OTTwWG opide-
Tal
4.4 Anuioupyia @opuwv 4.4.1 Anuioupyia 4.4 1.1 Anuioupyia piag atrAng @épuag xpnoiyo-

TToIvTag Tov Odnyo Twv Popuwv

4.4.2.1 Kouutda Trpoc TiBevTal aTn @OpUa XPNoIUo-
4.4.2 KoupTmd TToIVTag Tov Odnyo Twv Popuwv

4.4.3.1 PUBuION TWV TTOPOPETPWYV TG POPHAG (PO-
VTO, XPWHa, TITAOG)

4.4.3 MopooTtroinon 4.4 4.1 AmoBrAkeuan @opuag
4.4.4 AmroBrikeuon
4.5 Avalntnon Bdaong dedo- 4.5.1 Avagntnon 4.5.1.1 Anuioupyia atrAoU epwTANOTOG ETTIAOYAG
HéVWV XPNOIUOTTOIWVTOG CUYKEKPIYEVA KPITHPIO
4.5.2.1 Atrobrikeuon epWTAPATOG
4.5.2 ATroBrikeuan 4.5.3.1 TpoTro1roinan €£VOG EPWTHKATOG
4.5.3 Tpotrotroincn
4.6 Tagivounon dedopévwy 4.6.1 Ta&ivéunon 4.6.1.1 Tagivounaon dedopévwy BACTN CUYKEKPIPE-
VWV TTEIWV
4.7 Mapouaiaon dedopévwv 4.7.1 Navw otnv 08évn 4.7.1.1 Mapouciaon GUYKEKPIPEVWY OEQOPEVWIV
oTnv 08dvn

4.7.1.2 EKTUTTWOT OUYKEKPIMEVWY OEQOUEVILV
4.7.2.1 Anpioupyia avogpopdg

4.7.2 Avagopd 4.7.2.2 PUBUION TwV TTAPAPETPWY TG OVOPOPAG
4.7.2.3 ATroBrikeuon ava@opdg

Znueiwon
Auth n egpapuoyn oiatiBerar oévo yia aéloAoynoeic mou xpnaoiuomoiouv Microsoft Access 2000, Access
2002, Access 2003, Access 2007 1y Access 2010. Or eéstaloevor arravrouv 20 EpwWTHOEIS.
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3.35 Evérnra 5: Ymnpeoieg AiadikToou

AuTH n eQappoyn €xel OXEDIAOTE YIO VO ETTEKTEIVEI TIG YVWOEIG Kal OeEIOTNTES OTIG YTTnpeaieg AladikTiou. O
UTTOWN@IOG Ba TTPETTEI VO KATAVOE TI GNUAiVEl UTTNPETIEG DIAdIKTUOU KAl va yViwpidel TIG apxEG TTou OIETTOUV

TNV aTTOKTNGN TTANPOPOPIWY ATTO UTTNPEETIEG NAEKTPOVIKNG TTANPOPAEPNONG.

Vellum Global Educational Services A.E. — Avayevviicewg 46 & AvayvwoTapd 13 /
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O umrowneio¢ TPéTrel va yvwpidel:

* Na mAonyeital e Eva QUANOUETPNTH, va aAAACel TIG pUBUICEIG ENPAvVIoNG Kal

« Na xpnoIPoTrolEi pia pnyavr avagATnong, va EKTUTTWVEI P I0TOOEAIDA Kal

< Na avoiyel, va TpowBei, va diaypdgel, va GTEAVEI KOl VO aTTAVTAEI O UnvUUATA Kal

« Na dnuioupyei akéAoug yia Ta unviuaTta

AvTikeipeva A§loAdynong

Kpitipia ATr6doong

AEEIOTNTEG TTOU Ba €§ETAOTOUV

5.1 Xprion @uA\opeTpnTWV

5.1.1 Ek16G oUvdeong

5.1.2 EUpeon Kelpévou

5.1.1.1 Anpioupyia Twv oeAidwv va eival dIaBEoiueg
EKTOG O0UVOEONG

5.1.2.1 EGpeon avTiKel yévwy o€ JIa ogAida xpnal-
MoTTOIWVTAG TNV avalfTnon

5.2 MNpoéoBacn oe dieubuvoeig
TOU JI1adIKTUOU

5.2.1 ZuA\oyn dedopévwv
o170 MIa 1I0TOCEAIDO

5.2.1.1 KaréBaopa dedopévwy atrd pia iIoTooeAida
5.2.1.2 ATroBrikeuan d€B0UEVWV TTOU €XOUV KOTEREI

5.3 Xprion pnxavng avagim-
ong

5.3.1 Avaditnon

5.3.1.1 Xprion AOYIKWW XEIPIGTWV YIA TO QIATPAPI-
opa NG avagntnong

5.4 Xpnion Twv ayoTrnuévwv

5.4.1 Ayatrnuéva

5.4.1.1 ®6pTWON IGTOCEAIDWY XPNOIUOTIOIWVTAG TA
Ayatnpéva

5.4.1.2 NpooBnkn Tng TpEXouaag IoTooeAidag oTa
Ayatnpéva

5.4.1.3 NAnkTpoAdynan Tng dielBuvong IoTooeAidag
oTa Ayarnuéva

5.5 Xprion Tou NAEKTPOVIKOU
Taxudpopueiou

5.5.1 Mnvuuara

| 5.5.2 Keipevo

| 5.5.3 YToypan

5.5.4 Epgdvion

5.5.1.1 Aradvinon o€ Jia ouada Taxudpopeiou
5.5.1.2 EmoUvayn apyxeiou o€ £va urjvupa

5.5.2.1 Avtiypa@r)/ eTTIKOAANGT KEIPNEVOU QVAUETT
OTO JnvUuaTa

5.5.2.2 Avtiypa@r)/ €mmKOAANGN KeIévou aTtd GAAN
€QAPMOYI OTO UrVUNQ:

5.5.3.1 PUBuIoN TNG auTOPATNG UTTOYPAYPNG
5.5.4.1 Tpotrotroinon Tng PQAvIONS TG YPOUKAS
KATAOoTOONG TOU NAEKTPOVIKOU TaXudpoEiou

5.6 Alaxeipion Tou BiBAiou
di1euBlvoewy

5.6.1 AieuBuvoeig

5.6.2 ETragég

5.6.1.1 Evromouog diguBuvong péoa ato BIBAio
d1eublvaswv

5.6.1.2 MNpooBnkn piag véag dielBuvong yéoa oTo
BiIBAio dieuBUvoewy

5.6.1.3 AANayn piag uttdpyouaag dieubuvong
5.6.1.4 Alaypa@r) piag utrdpyouoag dieubuvong
5.6.2.1 Anuioupyia opadwy ETTAPWV

5.6.2.2 Metakivnon 81euBUvoewy avaueoa o€ oud-
0¢¢

Znueiwon

Or e€stalbuevor arravioly 20 EpwTAOEIS.
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3.3.6 Evérnrta 6: Mapouocidoeig

AuTh n g@appoyn €xel oxXeOIAOTEN yia va ETTEKTEIVEI TIG YVWOEIG KAl OEEIOTNTEG XPHONG AOYIGUIKOU TTAPOU-
o1aoewv. O utToWnPIoG Ba TTPETTEI VA KATEXEI TIG OEEIGTNTEG KAI TN YVWON TTOU ATTAITOUVTAI VIA va KATOAABEI
KOl va eKTEAEl KABNUEPIVEG XPNOEIG €VOG TTOKETOU TTAPOUCIACEWY, YIO VO EUPAVIOEl TIG TTANPOPOpPiEg O€

TTapouCiacn NAEKTPOVIKAG HOPPAG KAl GE XAPTi.

O1 utroywn@iol Ba TTPETTEl va EEPOUV TTWG:

« Na &ekivouv Kail va KAgivouv Tnv epapuoyn
* NaTtmpocapuogouv BaaikéS pubpioelg

« Na avoiyouv Kal va TPOTTOTTOIOUV TIG UTTAPXOUCEG TTAPOUCIATEIG

Vellum Global Educational Services A.E. — Avayevvricewg 46 & AvayvwoTapd 13 /
Ocooahovikn / TK 54627 — TnA.-Fax: 2310501895 —
e-mail: info@vellum.org.gr - url: www.cambridge-vellum.org.gr




« Na T popdAouyv yia TTapouaciacn

« Na xpnoipoTtroiodv Tov opBoypa@iké EAeyxo Kai T BorBeia

* Na atofnkeUouy, va EKTUTTWVOUV Kal va TTapadidouv Jia TTapoudiacn

AvTtikeipeva AgloAdynong

Kpitipia Arédoong

Ae€16TNTEG TTOU B EeTOOTOUV

6.1 Xprjon TTapoucidoewv

6.1.1 Anpioupyia / dvolyua
Jiag Trapouaciacng
6.1.2 Tpotrotroinon

6.1.1.1 Anpioupyia piag véag Trapouaiaong

6.1.2.1 MpocBAKn HIag SIaPAVEIaG e CUYKEKPIUEVN
Slauépewaon

6.1.2.2 [NpooBrkn Kelpévou o€ £va TTAAICIO KeIpévou/
TiTAO/ UTTOTITAO

6.1.2.3 AvTiypa@n, petakivnon, diaypa@n diapavel-
ag pé€oa /avaueca o€ TTapOUaIGOEIg

6.2 TpotroTroinon Tng dIdTagng
TWV SIAPAVEIWV

6.2.1 MAaiola keipévou

6.2.1.1 pooBnKn OTITIKWY EPE, TT.X. OKIA
6.2.1.2 TomoB£TNON XpWHATOG PAVTOU GTO TTAQICIO
KEIYEVOU OTTWG opiCeTal

6.3 Xprion avTiKEIEVWY

6.3.1 AvTikeipeva

6.3.2 Nepiypdupata

6.3.1.1 Eicaywyn avTikeluévou 6TTwg opideTal
6.3.1.2 ToTro8£TNON QVTIKEINEVOU OE HIa SIaPAvEIa
6.3.1.3 AvTiypa®n, JETakivnorn, dlaypa@r] avTIKEIWE-
vou

6.3.1.4 AN\ayn pey€Boug avTIKEINEVOU

6.3.1.5 AvTiypa@n avTiKeInévou OTo UTTOdEIYua dla-
PAVEIWV KAl TOTTOBETNON OTTWG OpideTal

6.3.2.1 MNpooBnkn ¢ TTePIYPAPPATOS OTTWG OpPile-
Tal

6.4 Anpioupyia kivnong 6.4.1 PUBpion Twv £Toiywy | 6.4.1.1 Kivoupevn €mmKEQAAIdQ, KeipeVO, KTA. OTTWG
€Q€ Kivnong opigeTai
6.4.2 EvaAhayn dlaga- 6.4.2.1 MpooBrikn e evoAlayrig dIapaveiy OTTwG
VEIWV opiCetai

6.5 MNpocToipagia piag TTapou-
giaong yia diavopn

6.5.1 Znueiwaoeig

6.5.2 Arékpuyn diaga-
VEIWV

6.5.1.1 NpooBnkn onUEIWTEWY OPIANTH OTTWG Opile-
Tal
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Znueiwon

Auth n epappoyr diariBerai uovo yia agloAoyrnoeis mou xpnoiuorroiotv Microsoft PowerPoint
2000, Power- Point 2002, PowerPoint 2003, PowerPoint 2007 i PowerPoint 2010. Or &ée-

raléuevor amraviolv 20 EpwWTHOEIS.
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